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& whova - event & conference a... Q

QR 1o o o Whova Conference Software
Instructions (Mobile App)

U wa

% Network before > and after the event

it B Figure 1 Downloading Whova
Mobile Application

IPhone users can download from App Store.

Android users can download from the Play
Store.

Limited-time events

LinkedIn: Jobs & Business News

LinkedIn * Business * Networkin

®
R
Games

Apps
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Event Home Switch Event

Figure 2 Personalised Dashboards

2025 APCDA Hybrid Conference 1. Your home screen will look like this after

Zheng Zhou Shi, He Nan Shen

ez P successful login.

Do ) 2. Make sure that the time is set for your time
S ientiBn Unve ke zone. Click "Switch" if you want to see the
Speaker b b schedule in the Event time (China fime).

© 3. If you are a presenter, you can access
Pustiiston G s > information about your session here.

(D romote iy sessior > 4. These Additional Resources will help you

[ Poll Your Session Audience > nGVigOTe TO CI” The OChOn dUI'iﬂg The
/ conference.

Bronze WKinObi
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€) = Filter by tracks Q

Thu Wed

Mon Fri
8 12 14 16
09:00 107a Orientation
09:30 Speaker: Grace Koamesah
@ Added

X1 Qo0 ©o
09:30
09:30 101b Opening Ceremony V4P
10:00 Speaker: Allan Gatenby | ‘
® [ Addto |G
:;l agenda |
X1 Q0 OO0 ‘ /
10:00

10:00 111 The Interconnection of
Career Development and M...

10:50 P
to
o) " ’
Speaker: Carolyn D. Jones idend
&1 Qo0 ©o
10:00
1000 112a Buil.ding an On.line
10:25  Community of Practice for C...
® Speaker: Sachiko Morita Add to
gend
&0 Qo0 ©o
10:00
10:00 113 The Ultimate Schoql
10:50 counselor Career Toolkit: R...

? (= 12 R =8
Agenda 4

Figure 3 Conference Agenda

. This iImage shows the sessions in date order.
. Navigate to each of the conference dates

to find the list of sessions on a particular
date.

. Use the "+" icon to add a particular session

to your personal list.

. View the session description, speaker and

other details by clicking on the session title.
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< 1017a Orientation Figure 4 Engagemenf in SGSSions

& Displaying time in your time zone
1017a Orientation

1. This image shows more details after clicking

® Track 1

T — on a specific session.
D Session eedbac 2. Use the engagement features (Q&A, Polls,
LTHE NS \ Chat) to communicate with presenters /
e o attendees. You can "Like" the session and fill

iN the Session Feedback form once the
- session is over.

/ 3. View the presenter(s) profile here.
- erGrac:e Koamesah Bio

6 Administrative Assistant
Asia Pacific Career Development Association

(APCDA)
Kupang, East Nusa Tenggara
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€) = Filter by tracks o}

. ETE Figure 5 Personalising Your

RN Session Choices

09:15 511b Al-Driven Career Design

10:10 for a Brighter Future [AT...

® ) 2 Added
Speaker: Kevin Glavin

22 ©0 00 1. This image shows that the session has
e e been added fo My Agenda affer you
o sperng s clicked on the "+" icon to add it to
r— your personal list.

12:15 561 Career Developmentin

vaas the Ageof Al Fndings from...  [2] 2. Remove it from your list by clicking the

® Speaker: Fan Hongmin

&1 ©0 Do check icon.

- X% Kinobi

® = RN L3 8

Agenda

11:15

11:45
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Figure 6 Setting
Noltifications

1. The Whova App can provide
reminder messages for the
sessions you have chosen.

Session added to My Agenda. Do you also
want to add reminder to phone calendar?

Remind me 10 min before

Remind me 20 min before

2. You can activate this feature
If you would like reminders for
m all of your chosen sessions.
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€)  Attendees

Browse attendees by

. Recommended » Bookmarked

76 attendees

Grace Koamesah
Administrative Assistant
Asia Pacific Career Development Associat.
Kup: 1sa Tenggara
It

3 ¥ . Hassan Abdullah

ICBM - School of Business Excellence

: Hyderabad, Telangana

Remote, Presenters

Tomoko Adachi

" Associate Dean - Training and Develo...

vall 63%m

Q

Figure 7 Building Your Network -

: Category ‘

Attendee Information

1. Conferences are excellent for networking.
Whova makes it even easier. Use the

Attendee Tab at the bottom to see the list of

attendees.

S— 2. Use the pencil icon to edit your own profile.

RmtePres nters

Sun951kAhn
istant Profe
qu
So m
»

Remote Pr senters

Momoko Asaka

W Attendees §

— 3. View profiles of attendees by clicking on their
name.
4. Use “Say Hi" to send messages to specific
— attendees.

W) Say Hi

Profile >

W) Say Hi

Profile >
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ﬁ’ '\‘”i Grace Koamesah

# Edit Profile

Figure 8 Building Your Profile

My Contact Info & QR Code

; Personal Branding is a critical success factor
B setongs for networking. You can update your

= e, photograph, contact information, work and
ofher deftails after you click the pencil icon by
B il your name.,

66 Organizer Tips
() Send Whova Feedback
Qj Join Whova

About Whova
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<  Emily Lizada :

7% Emily Lizada
uﬁ’é ""‘ General Administrator

fare / Asia Pacific Career Development Association
' ~ Quezon City, Metro Manila

A O O
5.4 Y ™M
Bookmark Say Hi Message Let's Meet

Personal Notes
= Take Notes
About

Interests

career psychology, psychology, travel, career
counseling, higher education, career coaching,
growth, excellence, leadership, life-design coaching, ...
See more

Contact Info

Keep in touch with Emily Lizada by exchanging
contact information

Exchange contact info

Affiliations

Asia Pacific Career Development
Association

General Administrator

to Present

Figure 9 Viewing Individual
Profiles

You can access a detailed profile of each
individual. Click on the person’s name on
the Attendee page 1o see these details.
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O communty a Figure 10 Community Feature

m \ Following ‘ | From organizers = New

1. The Community Feature allows you to
engage in group interaction with other
& ASkOmanizrsAnything attendees in the conference.
2. Click on one of the group chats to join the
@ 4 Meetups &VirtualMeets 4 available discussion.
3. You can also add your own topic to discuss

with other attendees.

- * Organizer Announcements

Check all announcements sent by the organizer

How are you today?

1 Question @ Follow
- Breakthelce!
Intro: Hello everyone! This is Allan Gatenby from AP.

1 Introduction (1 New) © Follow

Add topic or social group
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€)  Messages

¥ The organizer has created the survey, 2024 APCDA

he organiz
Hybrid Conference Overall Survey. Please go to Ho..

i ' Polls from 2024 APCDA Hybrid Con... 04/26/24
»
What are the most important skills to master in
order to survive in the labor market? Feel free to e...

4 4# RazaAbbas 04/25/24

6 Muhammad Basit Rana 04/25/24
Muhammad Basit Rana tagged you in a photo

Christopher Yip 04/25/24

Ok tks!

@ Brian Hutchison 04/25/24
Brian Hutchison, the speaker of 521 Reinventing

Career Development for the 21st Century at Apr 2.

6 Serene Lin-Stephens 04/25/24

Serene Lin-Stephens, the speaker of 511 Welcome
to Trivandrum at Apr 25, 2024 08:00 AM, has joine

‘fk Syed Hassan Abdullah 04/24/24

A Messageg

A= —

(™  Surveys and Feedback from 2024 A... 04/27/24

Figure 11 Message Board

1. The Message board is another great feature
IN Whova. You can access the Message
board at the bottom.

2. Click on the pencil button at the top to
write new message.

3. You will receive both updates from the
organisers and messages from attendees in
here.
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& Settings

Notifications

Notification Settings

Social Accounts

m LinkedIn

Profile Visibility

Other attendees can see me

Account
Manage Account
Password

Sign Out

Figure 12 Profile Building - Social
Media Connects

Whova also has a social media plug-in under
Settings which helps other attendees to find
you and connect to you on social media.
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